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Summary

The National Capital Region Chapter of the U.S. Green Building Council (USGBC-NCR) is seeking an
outside consultant to update the features and functionality of our website and enhance our
administrative capabilities.

The purpose of this Request for Proposals (RFP) is to: a) provide candidates with a clear and concise
description of USGBC-NCR’s needs and the work we wish to have performed; and b) provide candidates
with the evaluation criteria against which they will be judged.

USGBC-NCR’s current website (see: www.usgbcncr.org) is reaching its functional limitations. Staff’s
ability to update content is limited by a very barebones database-driven content management system
(CMS). In most cases, pages and design elements can only be added or changed by contacting the
designer (although staff does have some ability to change static content via Adobe contribute). In
addition, USGBC-NCR urgently needs to integrate secure e-commerce features, enhanced event
registration capabilities and customer relationship management tools. Many of the other USGBC
chapters have opted to use plug-ins or widgets available from software providers, such as Wild Apricot
(see: www.wildapricot.com); however, USGBC-NCR'’s current website cannot easily support these tools.
In summary, we are seeking a site that will permit staff to instantly update website content using an
industry standard CMS; and a back-end that is compatible with software applications that allow easy
event and membership management.

Confidentiality Notice

All information presented in this RFP is confidential. The recipient agrees to maintain all information
presented in confidence and not reproduce or otherwise disclose this information to any person outside
the group directly responsible for evaluation of its contents. This document should in no way be
interpreted as a contract (implicit, explicit, or implied), nor does it imply any form of an agreement to
candidate vendors.

Proposal Guidelines and Requirements

This is an open and competitive process. Responses should be sent in electronic format to Emily
Zimmerman (ezimmerman@usgbcncr.org) and must be received no later than 12:00pm/noon EST, on
Friday, September 9, 2011. Proposals received after that time, will not be considered.
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